Electronic SAR Fundamentals Logon Job Aid

1 How to Create an Account.

Open the Coast Guard Learning Portal at: https://learning.uscg.mil/
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2 Under Learning Links on the lower left
hand side, click the Access the Virtual
Classroom from HERE link.
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3 The Virtual Classroom website will
open.

Click the Create new Account link on the left
in the login section.



https://learning.uscg.mil/
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United States Coast Guard

Virtual Classroom

Courses »» Login *» Mew account

Create a new username {(Employee ID) and
passwaord to log in. Non-appropriated funds
employees, new civilian employees {without
Employee ID) and contractors should use e-mail for
username:

Llsermame:

Password:

Please supply some information about yourself:
(Mote: your email address must be a real one)

Ernail
address;
Ernail
(again):
First
name:
Last
name:
Cityfrown:

Country:| |United States of America 3

[ Create my new account ]

4 The New account page will open.

Enter your employee ID for your Username
NOTE: If you are a non-appropriated

funds employee, new civilian without an
employee ID or contractor, use your email
address for your username.

Enter a Password.

Enter your Email address.

Enter the same Email address for
verification.

Enter your First name.

Enter your Last name.

Enter the City/town in which you are located.
Select a Country from the dropdown menu.

Click the Create my new account button.

United States Coast Guard

Virtual Classroom

Courses *» Confirm your account

&n email should have been sent to your address at
joe.coastie@uscg.mil

It contains easy instructions to complete your registration.

If you continue to have difficulty,
contact the site administrator,

5 The Confirm your account page will
open.

The page will confirm that an email will be
sent to the email address provided.

Click the Continue button.
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Frarm: e-learningi@usca, mil
To: Coaztie, Joe
e

Subject:  Coast Guard E-learning: account confirmation
Hi Joe Coastie,

A new account has been requested at 'Coast Guard E-learming;
using your email address.

To confirm you new account, please go to this web address:

c._ hft_tE:H... (Correct address will appear in your personal email.)
In most mail programs, this should appear as a blue link
which you can just click, If that doesn't work, the cut and paste
the address into the address line at the top of your web
browser window.

If you need halp, pleast contact the site adminmistrator,
Admin User (e-leaming{@uscg.mil)

6 A Coast Guard E-learning: account
confirmation email will be sent to the email
address you provided.

Click the link in the email to confirm the
registration.

If clicking the link doesn’t open the web
browser, then cut and paste the address into
the address line at the top of your web
browser window.

1 How to Login After Creating an Account

Open the Coast Guard Learning Portal at: https://learning.uscg.mil/
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a Under Learning Links on the lower left
hand side, click the Access the Virtual
Classroom from HERE link.
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9 The Virtual Classroom website will
open.

Enter the Username created in Steps 1-6.
Enter the Password created in Steps 1-6.

Click the Login button.
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Uniged States Coast Guard
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“ The Virtual Classroom website will
open.

Click the USCG Courses link under My
courses.

United States Coast Guard

Virtual Classroom

Courses * Course categories » USCG Courses

Course categories: | LISCGE Courses

Fage: 1 @

Courses
SEEP - Supervisory Training Course
49" BUSL Qualification Course

&laska Fisheries for Aircrews (Review Only)

Auziliary SAR Coordination and Execution Instructor Material

11 The USCG Courses page will open.

Click Next to go to Page 2 of the course
listings.

United States Coast Guard

Virtual Classroom

Courses *» Course categories *» USCG Courses

Course categories: | LISCG Courses v

Page: (Frevious) 1 2

Courses
CAR Fundamentals (e-S5AR) - Final Test o= i
@menteh (e—SﬂRj@ i ]
SEEP - Student Employes Qrientation o=
Special and Emergency Operations and Procedures G i
Unit Environmental Compliance System i )

n The second USCG Courses page will
open.

Click on the SAR Fundamentals (e-SAR)
Course link.
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United States Coast Guard
Virtual Classroom
Courses » Courses » Login to SAR-FUN

You are about to enrol yourself as a member of this course,
Are you sure you wish to do this?

r
L F

13 The Login to SAR-FUN page will open.
Click the Yes button to enroll in the course.
The course will open and can be completed.
Once the course is completed, the final test

can be taken. Contact your ESO to have the
test administered.




